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Move to New Year 

in Sage 50 Accounts
If you have a Network Version, you have to be the sole user of Sage for this routine to run.   

At this point if you have not done so, print your end of year reports - Trial Balance, P/Loss and Balance Sheet, Debtors and Creditors Aged Balances and any other reports you require.

1. Take a backup on new Diskettes and label it as Prior to Year End.  This backup is to be held in a safe place. 

2. Go to Settings|Change Program Date and type in the date of the last day of the financial year that your system is currently running.  e.g. if your financial year ends on 31/03/2002  change the Program date to 31/03/2002.

3. Then select Menu item Tools and select Period End| Year End.  Select Yes to the question about proceeding (if you have any windows open).

4. At the year-end screen, check that the "Period" section has Current Date and Year end date the same i.e. your Year End date. - (if not, cancel out and go back to item 2).  Where you see the "OutPut To" section click on Printer - then click on OK to proceed.  This moves your system into the New Year.  It also zeroises your Profit & Loss Account by posting Journals and prints out a list of the Journals made for your records.

5. Go back to the Menu item Settings|Financial Year and check that your program has moved to the New Year.   Then select Settings|Change Program Date and type in the current date.   

6. Take another backup on separate disks and mark as the Beginning Disks for the New Year.

7. You are now ready to continue postings. 
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