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Main Daybooks Reports from Sage 50 for Windows

Nominal Ledger: List of Journal Entries 

Click Nominal Icon 

Click Clear

Click Reports (in Nominal Group) 

Click Report “Daybooks: Nominal Ledger” 

Click on Output (Printer, Preview or File) 

Click Run and enter Criteria Selection for Date Range & Accounts etc. 

Click OK

Nominal Ledger: Transactions 

Click Nominal Ledger 

Click Clear

Click Reports (in Nominal Group) 

Click Report “Nominal Activity” 

Click on Output (Printer, Preview or File) 

Click Run and enter Criteria Selection for Dates, Accounts etc.

Click OK

Sales/Debtors Ledger: Daybooks 

Click Customers 

Click Clear

Click Reports (in Customer Group) 

Select Report: “Daybooks Customer Invoices Summary” 

Click on Output (Printer, Preview or File)

Click Run and enter Criteria Selection for Dates, Accounts etc.

Click OK (Repeat Procedure for Other Daybooks i.e. Credit Notes, Discounts etc)
Supplier/Creditors Ledger: Daybooks 

Click Suppliers 

Click Clear

Click Reports (in Suppliers Group) 

Select Report: “Daybooks Supplier Invoices Summary” 

Click on Output (Printer, Preview or File) 

Click Run and enter Criteria Selection for Dates, Accounts etc. 

Click OK (Repeat Procedure for Other Daybooks i.e. Credit Notes, Discounts etc)

Bank Daybooks 

Click Bank

Click on any pre-selected Bank Account to clear selections 

Click Reports (in Bank Group)

Select Report: “List of Purchase Payments & Bank Payments by Bank" 

Click on Output (Printer, Preview or File) 

Click Run and enter Criteria Selection for Dates, Bank Accounts etc. 

Click OK

(Repeat Procedure for Other Daybooks i.e. List of Sales Receipts and Bank Receipts by Bank)
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