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Setting up Sage 50 Accounts for Windows

Some Important First Steps found under the SETTINGS menu option

1. VAT accounting

Set the VAT accounting method to either VAT on Cash Received or VAT on Accruals (Invoiced Sales) in compliance with the firm’s VAT agreement with Revenue.  Opening Balances in Debtors and Creditors are entered differently according to the method of Calculating VAT.  

VAT CASH Accounting method is set by Clicking on SETTINGS, COMPANY PREFERENCES AND PARAMETERS and clicking an X into the box beside Vat Cash Accounting.

VAT Code settings are found by clicking on SETTINGS and then TAX CODES.  A suggested VAT table may be set up as follows  (See e.g. Sage Ver 8 VAT Table below):

T0 = Sales & Resale Purchases @ 0% 

T1 = Sales & Resale Purchases @ 21%

T2 = Sale & Resale Purchase @ 12.5%

T3 = Non Resale Purchases @ 0%

T4 = Non Resale Purchase @ 21%

T5 = Non Resale Purchases @ 12.5%

T6 = EC Sale @ 0%

T7 = EC Imports @ 0%

T8 = EC Import @ 0% (with 21% Acquisition Tax)
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T9 for all non-VATable transactions (e.g. Salary Cheques, Journals, paying VAT & PAYE/PRSI to Revenue etc.).

2.  Department and Product Categories

Select Settings/Departments to set up Departments e.g. SALES, ADMIN for breakdown of expenses.  Or use Departments to hold Sales Reps initials to allow for later sales analysis by using the report generator.  (If not using the SOP).

Product Categories (Only required in conjunction with Stock) allow for analysis of Stock and Reports by Categories.

3.  Debtors & Creditor Defaults

Under these headings you set up the normal Credit Limits and Days Credit and assign Departments to Customers/Creditors. You also set the Nominal Code and Tax codes to be assigned to each new account as it is created in the individual Sales or Creditor Ledgers.  

Using the special Tabbed areas under these settings you can also set up the Aged Debtors/Credits periods, the wording you wish to see on Statements for Invoices, Cheques, Discounts and Credits and provide for allowing discounts off invoices that reach certain value levels.

4.  Security

The ACCESS RIGHTS are also found under SETTINGS.   Access Rights are enabled by clicking an X in the Box beside Access Rights on the Company Preferences/Parameters screen.   With Access Rights enabled Users may be set up with names and passwords and each user can be given different, restricted access to the accounting information.

NOTE:  1. Manager Password may be set/changed by logging in as Manager, then selecting SETTINGS/ CHANGE PASSWORD.  If Manager has an existing Password this will be requested before allowing any change.  

              2. An existing user may also use SETTINGS/CHANGE PASSWORD to change their own Password.

              3. For proper security in a multi-user environment, Users should not have access to the ACCESS RIGHTS section of the SETTINGS drop-down menu or to the File Maintenance routines - these should be left to the Manager.


5.  Financial Year

It is important that you specify your Financial year correctly. You may need to consult your auditor to determine on which months your financial year starts and ends.  
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